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Introduction

• The BioRAFT ChemTracker module provides a method for 
tracking chemical inventory with reference to a central 
chemical database. 

• This guide is designed for BioRAFT users with “Manage 
Group ChemTracker Inventory” permission.

• The screenshots on this guide will assist personnel in 
navigating the ChemTracker module. 

• Contact EHS at ehsd-chemicalinventory@tamu.edu for 
questions regarding chemical inventory management in 
BioRAFT/ChemTracker. 

mailto:ehsd-chemicalinventory@tamu.edu


Navigating BioRAFT/ChemTracker

Hint: When opening a link in BioRAFT, you 

can right click on the link and open it in 

another tab or another window. This way you 

won’t loose your place on the page from 

which you started your search. 

In this presentation, 

Italicized text in highlighted text boxes, such as 

this, are tips or examples of how to enter data.



Definitions of Terms Used in ChemTracker

• Lab/Laboratory: Refers to a group working under a Principal Investigator (PI) or 
other faculty member. BioRAFT uses the last name of the PI to indicate the 
name of a lab group. Example: Martin Lab, Gonzales Lab, etc. “Lab” will also be used to 
identify non-lab groups – such as Transportation Services, TEEX, etc. – that use 
ChemTracker for chemical inventory management. 

• Location/Space: This is the building and room number.

• Unique Container ID: This is an auto-generated ID number given to each 
chemical container.

• Amount: When entering chemical inventory, amount is the maximum capacity of 
the container, not the actual amount remaining in the container. Example: a 100mL 
capacity bottle only has 50mL left in it but when entering chemical information, you need to 
enter amount as 100mL.



Click on tab for ChemTracker to begin using the chemical 

inventory management module. 

Click to begin inventory 

management



You will see this window with various tabs up top

This default window 

that pops up will 

show all your 

inventory. You can 

search your inventory 

using the filters on 

this screen.

If you are using 

ChemTracker for the 

first time, you will not 

see any inventory 

records listed on this 

screen.



Adding chemical container(s) 

To add a chemical 

container to your 

group’s or lab’s 

inventory records, 

click “Add 

Inventory” from 

the “ChemTracker” 

menu on the top. 



Adding chemical container(s)

All fields marked 

with an asterisk are 

required fields. 

Hover over the blue question 

marks for instructions, 

clarification, or other 

information.



To being entering your chemicals, select the 

appropriate radio button with which you wish 

to search the database.

Chemical Name button: As you start typing 

the chemical name, the drop down menu 

should narrow the available options.  

CAS Number Button: You will need to enter 

the full CAS number to search the database. 

Product Name or Number Button: As you 

start typing chemical name or product number, 

the drop down menu will narrow the available 

options. We recommend to type chemical 

name, this will bring up the chemical with 

various product numbers to select from. 

NOTE: It is important to select the chemical from the list provided to have the chemical 

information (safety, storage and handling, chemical and physics properties, regulatory 

information, etc.) attached to that item. 



Start typing in the chemical 

name or CAS number. Select 

the correct chemical from the 

drop down menu.

If you cannot find the 

chemical in the dropdown, 

select “None of the above” to 

enter an unlinked chemical (a 

chemical outside the 

reference database). 



How to enter “None of the above” 



Unlinked chemicals

• Unlinked chemicals are not connected to the central 
ChemTracker chemical database. 

• These unlinked chemicals specific to your institution will not 
have hazard and regulatory data associated with them from 
the central database. 



From “Location (space)” 

drop down, select the 

space/room number where 

this container will be stored.

If the needed space/room number is not 

available in the dropdown menu, send an 

email to ehsd-chemicalinventory@tamu.edu

with the name of the lab and what room 

numbers need to be added.
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Enter amount of individual chemical 

container in your inventory. 

‘Amount’ is the amount/capacity of 

chemical container, not the 

remaining quantity in the container. 

This is also not the total amount of 

that chemical in your lab.



Enter unit and container count in 

your inventory. See slide #15 for 

guide to selecting units.

Similar capacity containers can be 

counted together. 

Example: I have 10 containers of 

Acetic Acid. 2 are 100mL each and 

8 are 500mL each. I will need to 

make two separate entries, one for 

2 bottles of 100mL and another for 

8 bottles of 500mL. 



Note: These three bottles of 

bleach, 1QT each were added 

at the same time but each got 

assigned a unique container 

ID and is listed individually in 

your inventory records. 



*Guide to selecting Units
• g = grams

• kg = kilograms

• ml = milliliters

• L = liters

• CC = cubic centimeters

• CU FT = cubic feet/foot

• *CYLINDER, LARGE

• *CYLINDER, MEDIUM

• *CYLINDER, SMALL

• Fl Oz = fluid ounce (for liquids)

• gals = gallons

• lbs = pounds

• mg = milligrams

• ng = nanograms

• Oz = ounce (for solid ounces)

• PT = pint

• QT = quart

• Ton = ton (2,000 lbs)

• µg = microgram

• µl = microliter

• UNIT= anything without a 
specific measure, example: a kit 
with multiple components.

* If you select one of the CYLINDER, LARGE / CYLINDER, MEDIUM / CYLINDER, SMALL 

options as unit, you must enter the cylinder capacity in the notes section.  



The default is ‘Normal’. 

EHS will be able to view chemicals regardless 

of the container status. This status is meant 

for internal use by PI/Department.

Leave this field blank. The system will 

auto-generate a unique ID number. 



These fields under “Additional 

Details” are optional in

BioRAFT, but it is REQUIRED 

for Tier II reporting to mention 

the container type. You may 

use the ‘Notes’ section for this,

or in some cases the ‘Specific 

Location Note’ section may be 

used (example: “Above ground 

tank outside building”).

Click here or see next two slides 

for examples of container types.

Note: Providing Received and 

Expiration Dates is important 

for tracking the shelf life of 

time-sensitive chemicals.

https://ehs.tamu.edu/media/1172648/Storage%20Container%20example%20list.pdf


Above Ground Tank

Silo – an outdoor, above 

ground tank which holds 

non-liquid materialsFiber DrumCarboy

Plastic, non-metal drum CansSteel Drum - generally 50 

or 55 gallons

Below Ground Tank Tank Inside Building

Examples of container types



Bag

Other – any type of 

container that does not 

match or is not similar to 

the above pictures and 

descriptions

Rail CarTank Wagon

Plastic bottle/jug Tote BinCylinder – gas or cryogenic

Box Glass bottle/jug

Examples of container types contd. 



Once you have entered 

all necessary 

information, you may 

click on ‘Submit’ or 

‘Add Another’. This 

will add your chemical 

to your chemical 

inventory records in 

ChemTracker.

You may edit or remove 

this entry at any time.  



As you add chemicals to your 

inventory records, recently added 

chemicals are listed at the bottom 

of your screen as such...

You may edit or remove 

information you just entered by 

selecting ‘Edit’ or ‘Remove’



Editing chemical inventory

To view all inventory records 

for your lab, click on the 

‘View Inventory’ tab from the 

menu bar. 

On the ‘View Inventory’ page, you will 

see all your inventory items listed. You 

may ‘Edit’ or ‘Remove’ information from 

here as well.

To add more chemicals to your inventory, 

click here on ‘Add Chemical Inventory’ 



Providing Inventory Edit Permissions to Laboratory 

Members

Select ‘Manage Members’ from the left menu options to give ChemTracker

permissions to laboratory members to:

• View Group ChemTracker Inventory

OR

• Manage Group ChemTracker Inventory



Lab Member Permissions

Click on the edit link to edit lab 

member permissions.



Managing Lab Member Permissions

Lab members can be 

given permission to 

either ‘View Group 

Chem Tracker 

Inventory’ or ‘Manage 

Group Chem Tracker 

Inventory’.

Hover over the blue question marks for 

clarification of the access permissions



Environmental Health and Safety
1111 Research Parkway, Suite 220 

College Station, TX 77843 – 4472

Phone: (979)845-2132

Email: ehsd@tamu.edu

For ChemTracker Questions

Contact EHS at 

ehsd-chemicalinventory@tamu.edu


